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Welcome Learner!

Now that you have successfully registered on
Drive, it is time to ttart learning . Click Here to
watch our Drive Instructional Video, How to Use

Drive, or follow this guide.

If you have any questions please submit them to
drive@connectednation.org. Thank you for
joining!



https://vimeo.com/channels/328262
https://vimeo.com/channels/328262
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About Drive

Shop

Digital Works Enroliment  Contact Us

@ Student Dashboard

My Info
Tinashe Chegede
Student
# AccountInfo

# EditProfile

{8 Enrolled: 02/07/2014

Enrolled Courses ()

Badges Earned:0/0

See All

No badges have been issued to you.

You are not enrolled in any classes. e

Completed Courses (0

You have not completed any classes. 6

Dashboard @) Log Out

(8)

Overall Percentage Complete

0%
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Browse & Enroll Course +

®
O,
®
O
©

O,
@

Links to courses by category

Learner profile information.
Go to “edit Profile” to
complete your profile

Display for badges earned for
completed courses

Allows students to track
status of completed courses

Shows classes that a student
has enrolled in

Shows courses that student
has completed

Access to the “How to Use
Drive” tutorial

Click here to return to your
dashboard whenever you
leave the screen
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Step 1: Browse Drive Courses

Option A
Click here

About Drive  Shop  Digital Works Enrollment  ContactUs  Dashboard @ Log Out

c
|ﬁ| LEARNING HUB

Course Categories

There are 2 ways to
@ Student Dashboard search for available
training:

Internet and Computer
Basics

My Info Badges Earned:0/0 Overall Percentage Complete

Job Skills

Tinashe Chegede See All
del

Social Media o No badges have been issued 10 you. O (y OEtiOn A I etS yO u
0

# AccountInfo

Lie Skils # EdicProte select a specific
Enrolled: 02/07/2014 CO u rse Catego ry.

General Education

Basic Programming

Option B lets you
browse all the
courses available on
Drive.

Ny tner Courses Enrolled Courses (0) Browse & Enroll Course wju

You are not enrolled in any classes

Download
How to
Use Drive

Completed Courses (0)

200 kb PDF You have not completed any classes.

Option B
Click here




Browsing Drive

ourse Categories . Option A: Click on the
ntemet and Computer Basics

Internet and Computer appropriate course category on

Basics

the left hand side of your
. dadiais : dashboard. By clicking on a

Social Media course category, the screen will
then display all of the courses
that are currently available
within that category. You will
also be able to see the course

Life Skills

General Education

Basic Programming

Partner Courses rati n gs .
Al C Option B: Click on the
ourses browse and enroll course
s button. The page will display
all available courses for you to

browse through.

General Education

Browse & Enroll Course + ’

Basic Programming

Partner Courses

Fundamentals of Computer

- Download ngra""ml‘"g‘ o
¥ i
Use Drive
Internet Safety
200 kb PDF

Business Website
Development




Step 2: Selecting a Course
Internet and Computer Basics A. After browsing courses you

Introduction to E-mail
b b e ol -l

can select your preferred
course. In this manual we will
select Evaluating Web Pages.
When you select a course you
will be able to see additional
information about the course
in the course detail page.

N

Introduction to the Internet Evaluating Web Pages
e i e o ~d = e A A A

———

Evaluating Web Pages ) . .
N - B. Review course details and if
WK NK

Bl MR e the course meets your needs

You can expect to find anything and everything available on the Internet: artides, reviews, full-text documents, academic courses, hoaxes, frivolous and

serious personal péges, commercials, scholarly papers, reference.l sources, scientific reports, etc. With the entire web available at our fingertips, the a n d yo u a re re a d y to b egi n
question becomes: how do you sort through it all? This course will serve as a general guide to help you to evaluate the search results returned by a
search engine, examine the content of a web page, and ultimately decide if the web page is appropriate for your purpose. .

click Add Course and the
Course Goals/Objectives R

s6urce will be added to your

personal dashboard.

« Learn the composition of and how to read web addresses, also known as URLs (Universal Resource Locators).
« Introduce commonly recognized top-level domains, as well as domain names that have either only recently been placed into operation or arg

expected to be in operation relatively soon. Learn the significance of and how to determine web page authorship.
- Discover why it is essential to examine the content of web pages and how to do so.

Add Course ©

#Ty/pages/bones/lesson5.shiml

Publisher Website: http://V



Step 3: Reviewing Course Details Page

Publisher Website
http:/www.sc.edu/beaufortlibrary/
Course Category

Internet and Computer Basics

Course Outline

« Lesson One: Reading
Web Addresses

« Lesson Two:
Determining Page
Authorship

« Lesson Three:
Checking the Vital
Information

« Lesson Four:
Checking the
Content

« Lesson Five:
Assessing Web Page
Stability

Course Duration (min)

20-30 minutes

Evaluating Web Pages

Course Goals/Objectives

© ©

* Back to Dashboard

« Learn the composition of and how to read web addresses, also known as URLS (Universal Resource
Locators).

« Introduce commonly recognized top-level domains, as well as domain names that have either only
recently been placed into operation or are expected to be in operation relatively soon. Learn the
significance of and how to determine web page authorship.

« Discover why it is essential to examine the content of web pages and how to do so.

Lessons

Ratings:
L0 O & & ¢

Submit a Question

No Comments

(5)— T

Once you have added
the course you will see
this screen. This is the
course overview which
provides additional
information about the
course. You can perform
the following activities
on this screen:

@ To unenroll and
remove courses from
your dashboard

@To return to your
dashboard

®To begin training

(@ To take the quiz

(® To ask a question of a
trainer. The response

will be provided within
24 hours.



Step 4: Reviewing Your Selected Course(s) or
Learning Plan

A. When you have selected your preferred course, you can click to return
to your dashboard.

Course Categories

Internet and Computer
Basics

Job Skills

Social Media

Life Skills

General Education

Basic Programming

200 kb PDF

Partner Courses

< Download
* How to
Use Drive

@ Student Dashboard

My Info Badges Earned:0/1

Tinashe Chegede See All

No badges have been issued to you.
# AccountInfo

# EditProfile

[ Enrolled: 02/07/2014

Enrolled Courses (1)

Evaluating Web Pages

Browse & Enroll Course +

Overall Percentage Complete

0%

B. You will be able to
view a thumbnail of your
selected course under
the Enrolled Courses

section of your
dashboard.

To return to the course -
click on the course
thumbnail.

D. To track your progress

C. To add more courses and
create your learning plan -
click here

10




Step 5: Starting your course

Lessons

Start Now from the Course Detail Page

— Training Content — this content

dl‘lve Evaluating Web Pages [T XY is provided by the course
publisher listed on the course
page. You can begin training at
your own pace.

If you have completed the

/ course you can click
and return to the home page

and move on to the next page.

If you would like to return to
your dashboard without
completing your training, you
can click on

——

Evaluating Web Pages
Lesson One

11




Step 6: Taking a Quiz

Once you have

Evaluating Web Pages completed a course you
must complete a quiz in

« Learn the composition of and how to read web addresses, also known as URLS (Universal Resource Orde r tO earn VOU r

Locators).

« Introduce commonly recognized top-level domains, as well as domain names that have either only badge' lf a course does
recently been placed into operation or are expected to be in operation relatively soon. Learn the ;
significance of and how to determine web page authorship. not have an GSSOCIGted

« Discover why it is essential to examine the content of web pages and how to do so. qUiZ then yOU WII/ not

74

earn a badge.

Lessons

Take Again

_ Click “Take Quiz” to
O Take Quiz begin the quiz. You must

score an 80% or greater
* % Kk Kk to receive your badge. If
you do not, you can

Submit a Question SR | retake the quiz.

No Comments
12



Step 7: Receiving and Sharing Badges

Badges
Here are the courses you have completed!

Name:

Tinashe Chegede
Course:

Evaluating Web Pages
Evaluating Web Pages Date Issued:
02/25/2014

Issued By:
Connected Nation

Share with:

o @ Send Your Badge To Your Back Pack

Once you have successfully attained 80% in the quiz, you will earn your certification of completion in
the form of a badge. The digital badge is an online representation of a skill you’ve earned. Each one
has important data built in that links back to the issuer, the criteria it was issued under, and evidence
verifying the credential.

Drive Badges take that concept one step further, and allows you to verify your skills, interests, and
achievements through credible organizations. And because the system is based on an open standard,
you can combine multiple badges from different issuers to tell the complete story of your
achievements — both online and off. Display your badges wherever you want them on the web, and
share them for employment, education, or lifelong learning.

13



Adding and Managing
Courses to Drive as a
Trainer

_




Trainer Dashboard

The trainer dashboard is similar

0 Trainer Dashboard to the student dashboard (see
page 2 for basic dashboard
My Info Badges Earned:0/3 Overall Percentage Complete labels) with the exception of 2
differences
::Sf:rher Gate See All
SR No badges have been issued 1o you. 5 8 O/ A. Atrainer can create/add a
2 EditProfile 0 course to Drive and generate

trainer reports for course

participants.

By clicking create a course, a

/ trainer can provide the basic
course outline and submit it for

Created Courses: Create a Course == approval by the administrator.

B View Trainer Report

{9 Enrolled: 11/08/2013

—
=
(=]
=
—_—
=

B. A trainer can generate
Programming Fundamentals

reports on students who are
»Enrolled: 13 »Pending: 0 participating in their class

» Edit Course » Manage Lessons

» Manage Quizzes

15



Managing Courses

Course
Thumbnail

P
o
o
o
—
[

Programming Fundamentals

» Enrolled: 13 » Pending: 0

» Edit Course » Manage Lessons

» Manage Quizzes

When a course is created, a new course
thumbnail is generated with the course title
and course management dashboard.
Enrolled — Trainer can view enrolled
students and their status. For private
courses, trainers can approve students.
Manage Quizzes — Trainer can add or delete
qguestions and associated answers. Quiz
qguestions must be multiple choice or
true/false.

Edit Course — Trainer can edit course
description, privacy or outline.

Pending — Trainers can approve students
enrolled in private courses.

Manage Lessons — Trainer can add course
content. Content must be in the form of a
hyperlink to an external site, embedded
video, or a pdf document.

16
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Editing Your Profile

1) Click on Edit Profile to

submit information that will
help us to better serve you.

About Drive

@ Student [

Shopl Digital Works Enroliment  Contact Us

-

shboard

Badges Eamned:0/0

Dashboard @ Log Out

Overall Percentage Complete

Tinashe Chegede
student

# Account Infd
# EditProfile

Enrolled: 02/07/2014

Enrolled Courses (0)

See All

No badges have been issued to you.

You are not enrolled in any classes.

You have not completed any classes.

0%

Browse & Enroll Course +

Completed Courses (0}

2) After you have submitted
your information, Click on
Update Account.

Edit Your Profile

Training Goals: I would like to complete the following courses

O Introduction to E-mail

B Introduction to the Internet
O cover Letters

O Networking Basics

@ Interviewing 101

@ Job Applications

[ Getting Started with Pinterest
@ instagram Basics

O Evaluating Web Pages

@ Fundamentals of Computer Programming
& Basic Computer Skills

O english and Grammer Skills
@ customer Service Skills

What age group are you in?

0-22 v
Ethnicity
American Indian/Native Alaskan v

Highest Education level attained
GED v

Employment Status:
Employed Full-Time v

@ connected Guide

& Money Basics

E Facebook 101

@ Internet Safety

O Enroliment

O phase 1: Customer Service Skills
@ Phase 2: Technical Customer Support Skills
@ Phase 3: Typing

B Phase 4: Career Readiness

[ Phase 5: Level One Opportunity
@ Phase 6: Career Mentorship
 Business Website Development

Editing your profile is important as it allows us to better understand your needs as
we strive to make improvements to Drive

17
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